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Development Agreement 

This Checklist is intended to provide the information and data needed to constitute a complete application. A Development 
Agreement application requires the formation of a Development Agreement Committee, to be established by the Director 
when an application is submitted to the City pursuant to UDC Section 3.20. The Committee shall determine completeness 
within fifteen (15) working days of submittal and assign staff hourly rates, a payment schedule and determine if the 
application is consistent with City policies or reject the application. Incomplete applications will not be accepted. For 
assistance, please contact the Planner of the Day at (512) 930-3575 or planning@georgetown.org. 

Case and Sub-Case Types 

This checklist may be used for the following Case and Sub-Case Types: 

Case Type Sub-Case Type 

☐ Development Agreement (DA)
☐ Development Agreement
☐ Development Agreement Amendment

Digital Submission Requirements 

New applications are only accepted digitally in accordance with our posted submittal dates within the Development 
Manual. The application submittal calendar is available at: https://udc.georgetown.org/development-manual/ 

The City of Georgetown utilizes a digital review system called MyGovernmentOnline, which requires certain digital submittal 
standards. For more detailed information and troubleshooting, please review the separate MyGovernmentOnline User Guide 
available at https://udc.georgetown.org/mygovernmentonline/. 

Application Fee 

Application fee will be assessed on the application submittal deadline. Fees must be paid by no later than noon (12 PM) on 
the Friday following the application submittal deadline. Failure to pay by the payment deadline will cause the application 
to be deemed incomplete and thus not filed. The application fee schedule is available at: 
https://udc.georgetown.org/development-manual/. 

Submittal Documents 

The following is grouped into the electronic documents that will be required for submittal. The list below each document 
heading shows the individual items that are to be combined to form the PDF document. Please review the Detailed 
Information section of this form for help in preparing each of these items. 

☐ Application Information 

□ Property Owner’s Consent Form (including all lien holders)

□ Letter of Intent (see Detailed Information section below)

http://www.georgetown.org/
https://library.municode.com/tx/georgetown/codes/unified_development_code?nodeId=UNDECO_CH3APPE_S3.20DEAG
mailto:planning@georgetown.org
https://udc.georgetown.org/development-manual/
https://udc.georgetown.org/mygovernmentonline/
https://udc.georgetown.org/development-manual/
https://udc.georgetown.org/wp-content/uploads/sites/8/2020/06/Property-Owners-Consent-Form-1.pdf
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☐ Conceptual Plan  

□ A to-scale 8 1/2” x 11” sketch of the property boundaries and vicinity map

□ Field Notes: A legal description of the subject property performed, signed and sealed by a licensed Surveyor,
including a to-scale 8 1/2” x 11” sketch of the property boundaries.

□ Any proposals, land plans, color or bound documents

□ Tree Inventory (required when alternative tree preservation and mitigation standards are proposed)

□ A tree survey that graphically identified the location, size, and species of all Heritage Trees, Protected Trees,
and other trees to be credited toward mitigation requirements (See Tree Schedule Template and Tree
Measurement Guide)

□ A determination on the health of each tree (i.e., “Dead” or “Poor” health)

□ Description of any diseases present on trees of “Dead” or “Poor” health

□ Proposed measures to be taken to prevent spread of disease through the project site

□ Existing canopy cover (as a percentage of the project area)

□ A description of a tree’s aesthetic value (i.e., size, evaluation as a specimen of the species, size and quality of
the canopy, etc.)

Detailed Information 

The Letter of Intent shall include: 
• A statement of understanding that if the proposal is not consistent with the 2030 Comprehensive Plan, that an

application to amend the comprehensive plan shall accompany the application. The 2030 Comprehensive Plan
can be viewed here.

• Reasons the proposal requires a development agreement
• What the applicant wishes to accomplish with the proposal
• The need for the proposed agreement or amendment
• How the proposed development agreement will address traffic impacts, utilities, impacts on public facilities
• List of all subsequent applications that would be affected or addressed by a finalized development agreement

and how
• Explanation as to how the request meets the approval criteria outlined in UDC Section 3.20.030 

o The proposed agreement promotes the health, safety or general welfare of the City and the safe orderly,
and healthful development of the City.

o The proposed agreement is consistent with the Comprehensive Plan.

http://www.georgetown.org/
https://udc.georgetown.org/wp-content/uploads/sites/8/2021/11/Tree-Schedule-Template.pdf
https://udc.georgetown.org/wp-content/uploads/sites/8/2021/11/Tree-Measurement-Guide.pdf
https://udc.georgetown.org/wp-content/uploads/sites/8/2021/11/Tree-Measurement-Guide.pdf
https://2030.georgetown.org/plan
https://library.municode.com/tx/georgetown/codes/unified_development_code?nodeId=UNDECO_CH3APPE_S3.20DEAG_S3.20.030APCR

